


Google Search Tricks

A. Calculator
1. In the search box, type a calculation and press enter.
2. You'll see the answer in the results window.
3. In some cases, it will also pop up an advanced caculator.

B. Conversion Tool
1. Type a phrase such as "1 mile in feet" and it will convert it.
2. Make sure you use the word "in" in the phrase.

C. Dictionary - type the word and it will define it
D. Weather - type the word "weather" and a city and/or state and it will 

show the forecast for the next five days



Google Search Tips

1. Use quotation marks to search for a phrase -
ie: "cooperative learning"

2. Restrict the search by using the minus sign -
if you want information about the ship, try searching for 
"titanic -movie"

3. Try a wildcard search using the asterisk -
Don't enter - What is the capital of Kansas?
Enter - The capital of Kansas is *



Did you know you can search for PowerPoints already created for you?

1. Go to www.google.com
2. Click the "Settings" option.
3. Click on "Advanced Search".
4. Towards the bottom you will see

"File Type".  Select Microsoft
PowerPoint from the list.  

5. You can actually select many 
types of files.

6. The files can be opened and 
edited for your convenience.



Other Google Tools...

1. news.google.com - quick and easy way to search the current 
news

2. iGoogle - igoogleportal.com - a cool way to show all your widgets
3. Google Alerts - www.google.com/alerts
4. Google Docs - allows you to create documents in various formats
5. Google Forms - allows you to create a form that must be 

completed and it can be shared with anyone, reports results in a 
spreadsheet

6. Google Translate - translates text into many different languages



What is Google Classroom?
 Google Classroom is available to schools with a Google Apps 

for Education (GAfE)domain. 

 Classroom is a way to get all of your students in one place 
and allows you to easily assign work and for students to turn 
it in.

 Home base for Google drive. 



 Helps teachers create and collect assignments 
paperlessly

 Includes time-saving features (i.e. make a copy of a 
Google Document for each student).

 Creates Drive folders for each assignment & student

 Students can keep track of what’s due on the 
Assignments page and begin working with just a click.

 Teachers can quickly see who has or hasn't completed 
the work, and provide direct, real-time feedback and 
marks from within Classroom.



How to Create Your Own Class

You can get to Google Classroom by using the 
URL of classroom.google.com.  It does not 
have to be in a Chrome browser.



A Quick Look at The New Google 
Classroom iPad App
•https://www.youtube.com/watch?v=dm6vlj5wW
-0

https://www.youtube.com/watch?v=dm6vlj5wW-0


http://youtube.com/v/K26iyyQMp_g
http://youtube.com/v/K26iyyQMp_g


How to Create Your Own Class

•Click on the Plus sign by your name and click 
create class. Type in your class name and 
section. Then click create.



Two Ways to Have Students Join

Invite students via e-mail to 

join your class.  They’ll get 

a link to click on.

Students can go to google 

classroom and type in the 

code for your classroom.



•Using the Classroom Code to join:

1. Go to Google Classroom. 
2. Click on the plus sign in the right hand corner.
3. Click join class.
4. Then type in the classroom

code and click join.



Classroom Homepage



Parts of your Classroom

Change your classroom theme or 
add your own photo at the top of 
your Google Classroom

Where your announcements   
and assignments are posted. 



Parts of your Classroom

• Lists the names of assignments and when 
they are due.

• Option that you can turn on or off to show 
your deleted items. Only teachers can 
use this feature.

• Lists the topics (subtopics) that allow 
teachers to break down information into 
chunks of manageable text



Parts of your Classroom
• The students page is a list of 

all of the students enrolled 
in your classroom.

• Can change the students 
abilities to post and 
comment in your classroom.



Parts of your Classroom

• Change and edit the information 
about your classroom. Post links.

• Invite more teachers to join your 
classroom. *If you add a teacher, 
they will be able to do 
everything that you can do, 
except delete the classroom. 



Classroom Homepage
• The stream is where you will 

post your announcements 
and assignments.

• When you create a new 
announcement or 
assignment it can save as a 
draft. So if you don’t want to 
post it right away, you do not 
have to. It will save it for you 
to post later.  



Google Classroom

Reuse a post from another lesson

Create a question for the class 

to answer

Create an assignment for students 

(must be done in Google Forms and 

linked)

Create an announcement to 

share information with the 

students



Ways to use Announcements or Questions

• A place to make announcements to your class
• A place for students to make announcements to 

each other 
• (ie: kudos, questions, concerns, updates)

• Ticket out the Door or Warm-up
• Virtual Classroom Discussion
• Quick Write Prompt
• Share Links with your students



Create Question

• Allows the teacher to create a poll, quick 
survey, or question(s) to be answered by the 
students.

• You can leave the default at "All Students" or 
you can click the down arrow and select 
students.

• You can set a due date and time.
• You can select the type of question.
• You can allow students to respond to each 

other or not.
• You can allow students to edit their answer.
• You can attach a resource for use with the

question.
• When all is set, click the "ASK" button.



What is an assignment?

• Using Google Docs you no longer need to collect and 
pass out paper. 

• Google Classroom eliminates sharing issues by placing 
the document in the teacher and the students Google 
Drive immediately. 

• Students simply need to press the “turn in” button within 
Google Classroom to let the teacher know they are 
ready to have their work assessed.



Ideas for using Assignments

• Collaborative Group Assignments
• Individual Writing Assignments
• Note taking templates
• Tests and Quizzes
• Test Prep
• Project Based Learning 



Attachment Options for Assignments

1. Attach a document from your computer
2. Attach directly from your Google Drive
3. Attach a YouTube Video
4. Attach a Link



Creating an assignment allows you to have 

interactive online quizzes for your students.  

You will click "Create Assignment" from the 

menu.

Once done you will see the window at left. 

Give your assignment a title and instructions.  Give it a due date and time, if you 

wish to.

The best, and easiest way, to create the full assignment is in Google Forms.  

Save it to your drive and link it to the assignment.







How are responses gathered?

Within the actual Google Form, which
became the assignment, you have many
options to view student responses.

The summary shows automatically.

You can view individual student
responses by clicking on “individual”
and the student’s name.

The green “Sheets” logo will take you to
your Drive where the assignment
automatically created a file for you.



What does it look like in “Sheets”?

Each column is a question on the assignment.  You can see how each individual answered.

It will grade your assignment!!!  YES… it WILL grade your assignment!  Using the Google Add-on “Flubaroo”, 
your assignments can be grade, but that is another workshop.

https://docs.google.com/spreadsheets/d/1bOAROL_H8-FQfdG89am1eTKhK60bP92F5bNmI-ew25M/edit#gid=198793093
https://docs.google.com/spreadsheets/d/1bOAROL_H8-FQfdG89am1eTKhK60bP92F5bNmI-ew25M/edit#gid=198793093



